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To,

The Officer-Incharge

Central Animal House

University College of Medical Sciences & GTBH
Dilshad Garden, Delhi – 110 095

Subject: 
Purchase of Laboratory Animals from Central Animal House, UCMS, Delhi
Dear Sir,

We require laboratory animals for our Teaching / Research Project needs and therefore we wish to procure these animals from your esteemed institute. For the care and welfare of laboratory animals, our institute /organization is having a Laboratory Animal Facility which is registered with CPCSEA (Regd. No……………………………..- copy enclosed). Our ‘Institutional Animal Ethics Committee’ reviews and approves the laboratory animal requirements for all our teaching/research projects. 

The detail of the Laboratory Animal requirement is as follows:

a) Animal Strain & Specie
:
……………………………………………

b) Total Numbers required
:
……………………………………………
c) Gender/Sex of animals
:
……………………………………………
d) Age or weight range 
:
……………………………………………
e) Date by which required
:
……………………………………………
f) IAEC Clearance/Approval No :
……………………………………………

             (Photocopy of IAEC clearance)               (Approval No. & Date of Approval)
On receiving, these animals shall be housed at our Animal House and all care shall be taken for the welfare of these animals before, during and after the experiments in line with the CPCSEA recommendations. For further clarifications, if any, you can contact us over the Telephone No. …………………..……………. or send a FAX at …..….……..………………… or send a E-mail on my e-mail ID…<……..…………………….…………….….>.
Please let us know the availability of these animals, so that adequate arrangements for their purchase and transportation may be made.

Thanking You,
…………………………..……………..
……………………………….………..
……………………………….………..

Enclosures:

1. Photocopy of CPCSEA Registration Letter of our institute/establishment (2 copies).
2. Clearance/Approval Letter of ‘Institutional Animal Ethics Committee’ (IAEC) (Number, Date of approval, expiry etc) for the intended use of laboratory animals (2 copies). 
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